





1 MepedeHL MIAHUPYEMBIX pPe3yIbTAaTOB 00yYeHHS mo AUcnumInHe "UHPopmaruka',
COOTHECEHHBLIX ¢ TIAHHPYeMBIMH pe3yIbTaTaMH OCBOEHHsI 00pa30BaTe/lbHOH MPOrpPaMMbI

OcBoeHMe THUCITUIIMHE HallpaBlieHo Ha GopMUpPOBaHUe:

podecCcHOHaNbHBIX KOMIIETEHITHH:

[TK-7 - BnafieTh yMeHHEM MOIeTUPOBaTh afiMAHACTPATABHEIE IIPOIIECCH U IPOIeAyPH B OpraHax
roCyJapCTBeHHOM BracTu Poccuiickoi Oegepaly, opraHaX TOCYIapCTBEHHON BIACTH CYOBEKTOB
Poccuiickol ®emepalldy, opraHax MecTHOT'0 caMOYyIIpaBlieHHs], afalTHPOBaTh OCHOBHEIE MaTeMaTHIECKHUe
Mofien¥ K KOHKPEeTHHIM 3afladaM YIIpaBleHus

3HaTh: METOME MOMENTHPOBaHUS afMAHACTPATHBHAIX IPOIECCOB U IPOIIeAyp M7 pelleHus TUIIOBHIX 3aa4
B cepe TOCYNAapPCTBEHHOTO ¥ MYHUIMIIANBHOTO YIIpaBleHus; GYHKITMOHANBHEIE BO3MOXKHOCTH
HHCTPYMEHTANbHBX CPecTB 00paloTKU JaHHEIX [Tl PellleHHs 3aay YIpaBleHNs; OCHOBHEIE
MaTeMaTHuecKre ¥ HHQOPMaIlMOHHBIe MOMIeNH YIIpaBleHuecKuX 3a/1ad.

YMeTh: afanTHpPOBaTh OCHOBHEIE MaTeMaTHIeCKUe MOMeNH K KOHKPeTHHIM 3aJadaM YIpaBlIeHus,
pa3paboTaTh U IPUMEHSTh COOTBETCTBYIOIIHE KOMIIbIOTEPHEIE MOMIENH I/ MOOENHPOBaHUS
aIMHAHHCTPATHBHHIX MPOIIECCOB U IMPOIEOyp B OpraHax roCyapCTBeHHON U MYHHUITUIIATEHON BIIACTH.
BrnameTh: HaBHKaMi KOMIIBIOTEPHOTO MOENHAPOBAHUS IS pellleHuss KOHKPeTHEIX 3amad B chepe
TOCYMapCTBeHHOT'0 X MYHUITATIANBHOTO YIIPaBIeHHS.

B pe3yiabTaTe 0CBOCHMS TUCHHIIIHHLI 00VIAIOMIKHACS B 00IIEeM M0 JHCIHUIUIHHE T0IXKEH

3HaTh:

- MeTOMIb MOMeNHPOBaHUS afMUHHACTPATUBHBIX MPOIIECCOB W MPOIeAyp ANsl pellleHus TUIIOBHIX 3adad B
chepe ToCyTapCTBEHHOTO U MYHUITATIANbHOTO VIIPaBleHHUs; QYHKIIHOHATHHBEIE BO3MOXKHOCTH HMHCTPYMEHTaNbHBIX
cpencTe o6paldOoTKY MaHHHBIX 75 pellleHus 3aJay yIpaBleHHs; OCHOBHEE MaTeMaTHYeCKue U HHGOPMAITHOHHEE
MOJIeNHY yIIpaBleHYeCcKHUX 3a/iad.

YmMeTs:

- aJanTHPOBaTh OCHOBHEIE MaTeMaTHUeCKHe MOOEeNH K KOHKPETHRIM 33/ladaM YIpaBleHus, pa3paboTaTs 1
TIPAMEHSTh COOTBETCTBYIOIIHE KOMITBIOTEPHEIE MOMENH [ MOOeNHPOBaHUS afMUHUCTPATUBHEIX MPOIECCOB U
TIpoNeIyp B OpraHax rocyNapcTBEHHOM U MyHUIIATIANILHOM BIIacTH.

BnapmeTs:

- HaBHKaMH KOMIILIOTEPHOTO MOMAENHPOBaHHUSA AN pellieHHS KOHKPETHHX 3afad B cdepe
TOCYMapCTBEHHOTO0 ¥ MYHHUIMIIANLHOTO YIpaBleHUS.

2 MecTo nucnumtuas! "UHPopMaTHKa" B cTpyKType OIIOII 6aKkanaBpHara

7t ocBOEHUS OUCIUNIAHH HEOOXOOUME KOMIETEHIUH (3HAHWS YMEHWS, HaBHKW W (HUJIH) OIBIT
mpodecCUoHaNbHOM AeaTeTbHOCTH), CHOPMUPOBAHHEIE B paMKaX U3YYeHUs CNeIyIONMX IUCIUIIINH: BReeHue B
CIenuaabHOCTh, MaTeMaTHKa.

[Mpu n3yuennn pucimnimeas «MapopMaTiKa» CTymeHTaM HeoOX0MIUMO 3HATE 0a30BEI KypC HHOOPMATUKH
cpenHel Kok (ocHOBH padoTsl B OC Windows, 0CHOBHEIE TIOHSTHS TEOPUH WHGDOPMAIIAHU, OCHOBH PaboTH C
3MeKTPOHHEIMY TabNUI[aM¥ U TEKCTOBHIM PEIaKTOPOM, OCHOBH TEOPHY aJiT OPUTMHU3AINU ¥ TPOTPaMMUPOBAHNS).
W3ydeHue MUCHUNNUHE TOTOBUT CTYHNEHTOB K MpodecCHOHANbHOU AEeSTeNbHOCTH, MPefyCMaTpHUBAIOINeH
KOMIBIOTEepHYI0 06paboTKy WHGOPMAIUKM A7 PelleHus] YIPaBIeHYeCKUX W TIpP. KATeropui 3amad. JHAHUS,
YMeHHWs] U HaBHIKH, NIpUOOpeTeHHEe B Mpolecce 00yUeHHUs, HCIONB3YIOTCS B JaNbHeHINeM IPH W3YUeHUH
micimnnHE « AH(GOpMannoHHbe TEXHOIOTHH B YIPABIEHUN» U 1.

3 00beM mucnunIuHLI "MHpopMaTHKA" B 3aYeTHLIX €IHHHIAX ¢ YKa3aHHEM KOJIHYeCTBa
aKaJeMHYeCKHX JaCOB, BhITeTeHHbIX Ha KOHTAKTHYIO padoTy 00y4aloIIuXcs ¢ mpemogaBaTeseM (Io
BHIAM 3aHATHHA) H HA CAMOCTOATEILHYIO patoTy 00 y4aIOUIUXCsT

Ob1Iast TPYOOeMKOCTh TUCIUIINKEE "HHGOpMaTHKa" COCTaBASET 3 3aUeTHHX equHUITH, 108 gacos.

KomuuecTBO 4acoB
(010 3¢ |030

®opma 00y4eHHs

Kypc 1/CemecTtp 2
Bcero gacos 108 (108
KoHTakTHas1 padoTa 00yJalouIuxcs ¢ npemnogasaTeaeM (IT0 BHIAM YI€0HBIX

3aHATHH):
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AynutopHasi paboTa




Dopa o6ygenHs KonuuecTBo 9acosB
0o 3¢ |03®
Jlexkyuu 16 6
JIaGopamopHble 3aHaAmus
Ipaxmuyeckue 3aHaMuA 16 6
BHeaynuTopHas padoTa
HnousudyaavHas paboma ¢ npenodasamenem:
KoHcyavmauus u uHble sudul yuebHol desmenbHocmu
CaMocTosATeTbHasA padora 76 92
®dopMa MPOMEKYTOTHOH aTTECTAlluH 3a4eT|3auer /4

4 CopepxKanue TMCHHIUTHHEI "UHpopMaTHKa", CTPYKTYPHPOBaHHOE IO pa3faesiaM (TeMan)

4.1. JIeKmHOHHBIE 3aHATHSA

Paznen OUCIMNNWHBL, TEME TEKIIAN A UX cogepxXaHue

TpynoeMKOCTh B
Jacax

0o

30

Paspen 1. UadopManus, uHpopMaTHKa, HHGOPMAITHOHHLIE PONECCHI H TEXHOJIOTHH

4

llenu, 3amayd OUCIHUINHHE. MaTeMaTHUYeCKHe OCHOBH HHMopMaTuku (anrebpa
BHICKA3BIBAHUH, S7IeMEeHTH TEeOpHH MHOXKeCTB). CTpyKTypa nHGopMaTuKu. [TpeoMeT u 00BEKT
nHGOPMATHKH. [[BOMYHOE KOJUPOBAaHHE CHMBONBHEIX, YHCIOBHX, I'PpadUIECKHX U 3BYKOBHIX
OaHHEIX.

Paznen 2. TexHHYeCKHE CPeiCTBA peaTH3allHi HHPOPMATMHOHHBIX MPOIECCOB

®yHKIIMOHANbHAS OpPraHU3allis IePCOHaNIbHOT0 KoMIbloTepa. LleHTpansHbI mponeccop, O3Y,
BHYTpPeHHWe IIKHH Nepefaun uHopmaimu, B3Y, BHemHue ycTpoiicTBa. OyHKIMOHANBHEIE
Y3/IbI KOMITBIOTEPA (371eMEeHTH TaMsTH, PETUCTPEL, YCTPoRcTBa 00paboTKy HHPOPMAIn).

Pazgen 3. Cucremuoe u npukiagaoe I10

1. BazoBoe mporpaMmuoe obecnedenne. ONepaliOHHBIE CUCTEME M CITyKe0Hbe TPOTrPaMMEL.
[puemn pabotsl ¢ OC Windows. I[Ipuknagraoe 10 B ynpasnenuun. UHCTpYMeHTapui pelleHUs
yIpaBleHYecKuX 3agad. TeKcToBEH pemakTop MS Word. TaGnuuntii nponeccop MS Excel.
[TpuMepH ucnons30Banud B chepe ['UMY.

2. OCHOBH IIPOEKTHPOBAHKS M HCIIONb30BaHKS 0a3 maHHHX (ciuuckoB) MS Excel. OcHOBHEIE
TIOHSTHS, COPTUPOBKA, QUIbTPANUs TaHHKX, CBONHBIE TalIHITEL.

3. Mogenu pemnerHus GyHKIHOHANBHEIX W BEIYUCIUTENBHEX 3afad. KrnaccuduKanus BUOOB
MOJenApoBaHud. MaTeMaTudeckue ¥ HHGOpManUOHHEE Mopmenu. MopenupoBaHUe
“HGOPMAIMOHHEIX NIpoIleccoB B chepe ['uMYV.

4. OCHOBEL aNITOPUTMU3ALUY 38184 ¥ TEXHOJIOIUH IPOrpaMMUPOBaHUs. [IOHATHe anroputMa u
ero cBodcTBa. CnocoGbl OMUCAHUS aNTOPUTMa. ba30BEE aNTOPUTMHUYECKHE KOHCTPYKIUH
(muHEeUHEIH, BEeTBIEHHE, TIOBTOPEHHE) .

Pazpnen 4. Komubiorepubie ceTu. OCHOBHI H METOIBI 3aIIMTHI HHGOpMAITUU

[TousaTne u KnaccupUKalXs KOMIBIOTEPHHEIX CeTel, ceTeBhe CTAHOapTH W apXUTEKTYDH.
FnobanbsHas cets UuTepHeT. Ha3HadyeHue W KiacCUGUKAIUS, THUIH U TOMONOTHUS CETeH.
JranonHas Mopmens OSI. Cepsuckl UuTepHET. Ilouck B ceT MHTepHET HHPOPMAaNUOHHEIX
pecypcoB B cdhepe T'uMY. OCHOBHEE MOHITHSA HHOOPMaAHOHHOH Oe3omacHocTH. CIocoOH U
CpencTBa HapylIeHHWS W 3allUTH KOH(PUIEHIMANbHOCTH HHGOPMAIAYA X BUPYCHOM 3aIIHUTEH
KOMIIBIOTEPA.

Hroro:

16

4.2, JlabopaTopHLIe 3aHATHS

Hammenorarmne pa6OTLI TPYJIOBMKOCTB B JacCax

oo 30

03¢
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4.3 MpakTHyecKue (CeMHHAPCKHE) 3aHsATHS

Tema 3aHATHS prnOGMKOCTL B JacCaXx

oo 30 03¢

Pazden 5. I[Ipakmuueckoe peweHue 3aday e chepe T'uMy

1. IToaroToBKa 2NMeKTPOHHOTO HoKyMeHTa MS Word «OTtueT medTenbHOCTH | 2 2
MYHHITHIIANBHOTO TEPPUTOPHATBHOTO 06Pa30BaHUsI».

2. ®uHaHCOBHE GyHKIHHE MS Excel. OlleHKa HHBECTHIINE Ha OCHOBE TaGNHIE | 2 2
TIOACTaHOBKH.
3. OnTuMHu3anus pacupeneNeHus MyHUITHIANBHEX OIOIXKETOB CpelcTBaMu | 4 2

MS Excel. (TTog6op mapaMeTpa, IOUCK PeIeHNs).

4. Co3maHWe W MCHOONb30oBaHWe 0a3kl JaHHHEX (cmmckoB) MS Excel | 4 -
«OpraHu3allMOHHAsS CTPYKTypa OPTraHOB yIOpaBleHHsS pPaloHHOH

aOMUHUCTPaIUL».
5. AnroputMu3zanus pellleHus 3agad Ha [I9BM. 4 -
Bcero: 16 6

4.4 CamocToaTeIbHAsA padoTa CTyIeHTa H mepedyeHb y4eOHO-MeTOIUIECKOT0 o0ecnedyeHus a1s
CaMOCTOSITe TLHOM PaGoTHI 00YIAONIHXCS TI0 THCITUIITHHE

Bup CPC TpynoeMKOCTh B 4acax
0o 30 030
1. MMogTOTOBKA K JIEKIMOHHHIM 3aHSITUSM. IIpopaGoTka y4uebHUKOB, | 20 25

KOHCIIeKTa JIEeKITHH.

2. TlogroToBKa K HPakKTUYeCKUM 3aHATHAM. [IpopaGoTka yueOHuKOB, | 20 25
KOHCIEeKTa JIeKIWH U MeTOOUYECKHUX YKa3aHUU IO BHIONHEHUIO
TIPaKTHIeCKUX paborT.

3. Odopmrenue 0TYeTa MO BHIIOTHEHHEM IPAKTAYECKUM PaboTaM. 16 22
4. TTomroToBKa pedepaTa ¥ Ipe3eHTaIlMl B COOTBETCTBUHU ¢ MeTogudeckuMu | 20 20
VKa3aHUSMU.

Bcero: 76 92

4.5 KypcoBoe npoeKTupoBaHHEe

5 ®oHJ OIMEHOYHLIX CPENCTB /s NPOBedeHHs MPOMEeXKYTOTHOH aTTeCTallHH 00YIAIOMINXCS MO
oucnuminie "UudopMaTuka", CTPYKTYPHPOBaHHOE IO pa3aesiaM (TeMan)

5.1 ITacmopt ¢oHIA ONMEHOYHBIX CPEACTB

1509477062
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NelHaumenoBaHue|Comepxkanue (Ttemu)|Kon 3HaHud, yMeHus, HaBHKKA|PopMa TeKyIIero
pa3fmenos pa3gena KOMIIETEHITIH |1 (unu) O BI T|[KOHTPONSA 3HaHUH,
OUCITUII TN HBI OesiTeNbHOCTH, VMEeHUY, HaBHIKOB U

HeoOXOoOuUME e ons|(unm) ONBIT
bopMuUDPOBAHUA OedTenbHOCTH,
COOTBETCTBYOIIEH [HEOOXOQUMBIX [IJIsI
KOMIIETeHIIUHT bopmMupoBaHuUS
COOTBETCTBYIOIIEH
KOMITeTeHITUH
I\Hugopmauua,llenu, 3adayu|llK-7 3Hamb: ITucemeHHbIU onpoc

uHpopmMamuka,
UH(pOPMALUOHHbIE
npoyecchal u
mexHoA02UU

JucyunauHu.
Mamemamuyeckue 0cHO8bI
uHpopmamuku (arzebpa
8bICKA3bI8AHUT, 3/1@ MEHMbl
meopuu MHOdCecmas).
Cmpykmypa
uHpopmamuku. IIpedmem
u 06veKm uHpopmamuxu.
[lsouyrHoe kodupogaHue
CUMBO/IbHBIX, YUCAOBLIX,
2paguyeckux u 38yK08bIX
OaHHuIX.

MEeTOMbl MOJETTHPOBAHUS
AIMUHUCTPATUBHBIX
TIPOIEeCCOB W TIPOLEdyp
O7s peIleHus] THUIOBHX
3agad B chepe
TOCYHapCTBEHHOTO H
MYHUIIUTaNbHOTO
YyOpaBAEHUS;
GYyHKIHMOHANbBHBE
BO3MOXHOCTH
HHCTPYMEHTANbHHX
cpencts o6pabGoTkm
OAHHBIX OIS PeIleHus
3alad yIOpPaBleHUS;
OCHOBHEH €
MaTeMaTHYeCcKHUe ©
MHPOPMAINUOHHEE
MOMIeN¥ YIPABAEHUYECKUX
3a7ad.

Ymemun:

afanTHPOBATh OCHOBHEIE
MaTeMaTHIeCKUe MOMeNn
K KOHKDETHHIM 3ajadaM
yOpaBAeHuS,
paspafoTaTh
IPUMEHSITH
COOTBETCTBYIOIIHUE
KOMIBIOTEPHEE MOMEeIH
O7sT  MOOeNUPOBAHUS
AIMUHUCTPATUBHBIX
TIPOIIECCOB M MPOIEAyp B
opraHax
TOCYyAapCTBEHHOH
MYHUIIATIANBEHOM BIIACTH.
Biademb:
HaBHKaMHu
KOMIBIOTEPHOTO
MOOENUPOBAHUSA NS
pelleHuss KOHKPETHHIX
3agad B cbepe
TOCYHapCTBEHHOTO H
MYHUIUTAaNbHOTO
yOpaBleHHUS.

"

"

no KOHMPOAbHbIM
sonpocam no
memam
A@KUUOHHBIX
3aHsamut (80npocsl
K 3ayemy).

1509477062
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TexHuyeckue
cpedcmaa
peaau3ayuu
UH(POPMALUOHHBIX
npoueccos

OYHKUUOHAAbHAA
opeaHusayuA
NepcoHaAAbHO2O
KomMnbsiomepa.
IenmpaavHeill npoyeccop,
0O3Y¥, sHympeHHUe WUHDbI
nepedayu uHGpopmauuu,
B3V, BHEUWHUEe
ycmpotucmaeaa.
OYHKUUOHAbHBIE Y3/bl
KoMnviomepa (3/1eMeHmbl
namamu, pezaucmpbsl,
ycmpoticmga obpabomku
uHopmayuu).

[K-7

3Hamb:

MEeTOb MOJETTHPOBAHUS
AIMUHUCTPATUBHBIX
IpPOIEeCCOB W TIPOLEdyp
O peIleHus] THUIOBHX
3agad B chepe
TOCYOapCTBEHHOTO H
MYHUIIUTAaNbHOTO
YyOpaBAEHUS;
GYyHKIHMOHANbBHBE
BO3MOXHOCTH
HHCTPYMEHTANbHHX
cpencts o6paboTkm
OAHHBIX OIS PeIleHus
3alad  yIOpPaBleHUS;
OCHOBHE €
MaTeMaTHYecCKHWe ©
MHPOPMAINUOHHEE
MOMIeN¥ YIPaBAeHUYECKUX
3a7ad.

Ymemun:

aganTHPOBATh OCHOBHEIE
MaTeMaTHIeCKUe MOMeNn
K KOHKDETHHIM 3ajadaM
yOpaBAeHuS,
paspafoTaTh
IPUMEHSITH
COOTBETCTBYIOIIHUE
KOMIIBIOTEPHEE MOMEeIH
O7sT MOOeNUPOBAHUS
AIMUHUCTPATUBHBIX
TIPOIIECCOB M MPOIENyp B
opraHax
TOCYyAapCTBEHHOH
MYHUIIATIANBEHOM BIIACTH.
Biademb:
HaBHKaMHu
KOMIBIOTEPHOTO
MOOENUPOBAHUS NS
pelleHuss KOHKPETHHX
3agad B chepe
TOCYOAapCTBEHHOTO H
MYHUIUTAaNbHOTO
yopaBleHHUS.

u

u

IMucemeHHBIU onpoc
no KOHMPOAbHbIM
sonpocam no
memam
A@KUUOHHBDBIX
3aHsamutl (80npocsl
K 3ayemy).

1509477062
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CucmemHoe
npukaadHoe I10

u

1.6a3080e npozpammHoe
obecnevyeHue.
OnepauuoHHbie cucmemul
u cayxcebHble NPO2PAMMb.
IIpuemuvt pabomwt ¢ OC
Windows.
IIpuknadHoe
ynpassieHuu.
Hucmpymenmaput
peuieHuA ynpasaeHyecKux
3adavy. Texcmoebull
pedakmop MS Word.
Tab auynuill npoyeccop MS
Excel. IIpumepu
ucnosnbv3osaHua 8 cgepe
TuMy.

IO e

2.0cHo8bl
npoeKkmuposaHuA u
UCNOAb308AHUA 6a3

JdaHHuix (cnuckos) MS
Excel. OcHoBHbIE
NOHAMUSA, COPMUPOBKA,
puasevmpayua OaHHBIX,
€800HbIe Mmabauybl.
3.Modeau peweHUuA
QYHKUUOHAALHBIX U
8bIYUCAUMENbHBIX 3a0ay.
Knaccugukauua e8udos
ModeaupogaHusAa.
Mamemamuueckue u
UH(OPMAUUOHHble MOOeU.
ModenuposgaHue
UHGPOPMAUUOHHDBLX
npoueccos 8 cepe 'uMYy.
4. OcHos8ul
aneopummuaauuu 3aéay u
mexHoA02UU
npozpamMMupoBaHus.
IMonamue aanzopumma u
ez2o ceolicmaa. Cnocobol
onucaHua anzopummd.
baszosgue
aszopummuyeckue
KOHCMpPYKuuu (AuHelHbll,
gema/ieHue, nosmopeHue).

IIK-7

3Hamb:

MEeTOb MOJETTHPOBAHUS
AIMUHUCTPATUBHBIX
IpPOIEeCCOB W TIPOLEdyp
O peIleHus] THUIOBHX
3agad B chepe
TOCYOapCTBEHHOTO H
MYHUIIUTAaNbHOTO
YyOpaBAEHUS;
GYyHKIHMOHANbBHBE
BO3MOXHOCTH
HHCTPYMEHTANbHHX
cpencts o6paboTkm
OAHHBIX OIS PeIleHus
3alad  yIOpPaBleHUS;
OCHOBHE €
MaTeMaTHYecCKHWe ©
MHPOPMAINUOHHEE
MOMIeN¥ YIPaBAeHUYECKUX
3a7ad.

Ymemun:

aganTHPOBATh OCHOBHEIE
MaTeMaTHIeCKUe MOMeNn
K KOHKDETHHIM 3ajadaM
yOpaBAeHuS,
paspafoTaTh "
IPUMEHSITH
COOTBETCTBYIOIIHUE
KOMIIBIOTEPHEE MOMEeIH
O7sT MOOeNUPOBAHUS
AIMUHUCTPATUBHBIX
TIPOIIECCOB M MPOIENyp B
opraHax
TOCyoapCTBEeHHOU H
MYHUIIATIANBEHOM BIIACTH.
Biademb:
HaBHKaMHu
KOMIBIOTEPHOTO
MOOENUPOBAHUS NS
pelleHuss KOHKPETHHX
3agad B chepe
TOCYOAapCTBEHHOTO H
MYHUIUTAaNbHOTO
yOpaBleHHUS.

IMucemeHHBIU onpoc
no KOHMPOAbHbIM
sonpocam no
memam
A@KUUOHHBDBIX
3aHsamutl (80npocsl
K 3ayemy).

1509477062
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KomnwromepHule
cemu. OcHO8bL U
MemoObl 3auiumbt
uHpopmayuu

INoHamue u
Kaaccugpukayus
KoMnbviomepHuix cemell,
cemegbie cmaHdapmul U
apxumekmypul.
T'robanvHas cemb
Humepuem. HasHnayeHue u
Kaaccuukauua, munu u
monosaozus cemell.
SmanonuHaa modenv OSI.
Cepsucvt HHmepHnem.
INouck 8 cemu HumepHem
UHGPOPMAUUOHHDBLX
pecypcos 8 cepe I'uMy.
OCcHOBHble nNOHAMUSA
UHGpOpPMAUUOHHOU
6eszonacHocmu. Cnocobutl u
cpedcmea HApyweHua u
3awumobl
KOHpudeHyuasvHOoCMU
uHpopMauyuu U 8upycHou
3awUmul KOMNLIOMEPJ.

IIK-7

3Hamb:

MEeTOb MOJETTHPOBAHUS
AIMUHUCTPATUBHBIX
IpPOIEeCCOB W TIPOLEdyp
O peIleHus] THUIOBHX
3agad B chepe
TOCYOapCTBEHHOTO H
MYHUIIUTAaNbHOTO
YyOpaBAEHUS;
GYyHKIHMOHANbBHBE
BO3MOXHOCTH
HHCTPYMEHTANbHHX
cpencts o6paboTkm
OAHHBIX OIS PeIleHus
3alad  yIOpPaBleHUS;
OCHOBHE €
MaTeMaTHYecCKHWe ©
MHPOPMAINUOHHEE
MOMIeN¥ YIPaBAeHUYECKUX
3a7ad.

Ymemun:

amanTHPOBATh OCHOBHEIE
MaTeMaTHIeCKUe MOMeNn
K KOHKDETHHIM 3ajadaM
yOpaBAeHuS,
paspafoTaTh
IPUMEHSITH
COOTBETCTBYIOIIHUE
KOMIIBIOTEPHEE MOMEeIH
O7sT MOOeNUPOBAHUS
AIMUHUCTPATUBHBIX
TIPOIIECCOB M MPOIENyp B
opraHax
TOCYyAapCTBEHHOH
MYHUIIATIANBEHOM BIIACTH.
Biademb:
HaBHKaMHu
KOMIBIOTEPHOTO
MOOENUPOBAHUS NS
pelleHuss KOHKPETHHX
3agad B chepe
TOCYOAapCTBEHHOTO H
MYHUIUTAaNbHOTO
yopaBleHHUS.

u

u

IMucemeHHBIU onpoc
no KOHMPOAbHbIM
sonpocam no
memam
A@KUUOHHBDBIX
3aHsamutl (80npocsl
K 3ayemy).

1509477062
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S5|Ipakmuyeckoe
peweHue 3aday 8
cepe T'uMy

1. ITodezomoska
9AEKMPOHHORZO
doxkymenma MS Word
«Omyem OeameabHOCMU
MYHUUUNAALHOZO
meppumopuUadabHO20
obpasosaHua».

2. QuHaHcosble (PYHKUUU
MS Excel. OueHka
UHBECMUYUU HA OCHO8e
mab aulbl NOOCMAHOBKU.
3. Onmumu3ayuA

[K-7

3Hamb:

MEeTOb MOJETTHPOBAHUS
AIMUHUCTPATUBHBIX
IpPOIEeCCOB W TIPOLEdyp
O peIleHus] THUIOBHX
3agad B chepe
TOCYOapCTBEHHOTO H
MYHUIIUTAaNbHOTO
YyOpaBAEHUS;
GYyHKIHMOHANbBHBE
BO3MOXHOCTH
HHCTPYMEHTANbHHX

pacnpedesneHusA cpencte ofpaboTku
MYHUUUNAADHLX OAHHBIX OIS PeIleHus
60dxcemos cpedcmsamu 3agad yOpaBleHUI;

MS Excel. (Ilodbop OCHOBHEH €
napamempa, nouck MaTeMaTHYeCKHe H
peweHus). HHOOPMAIHOHHEE
4. Cos3daHue u MOJeNnu ynpaBleH4YeCKux
ucnoav3ogaHue 6asuvl 3a1ad.

daHHblXx (cnuckos) MS Ymembu:

Excel «OpeaHu3auuoHHas

aJallTUPOBAaTh OCHOBHEIE

cmpykmypa 0pzaHos MaTeMaTH4eCcKue MOLenu
ynpassieHua patoHHOU K KOHKPETHHIM 3afadaM
aOMUHUCMPAUUU». VOIpaBlIeHHd,

5. Aneopummusayusa
peweHus 3aday Ha [T9BM.

paspafoTaTh "
IPUMEHSTSH
COOTBETCTBYIOIIHUE
KOMIIBIOTEPHEE MOMEeIH
O7sT MOOeNUPOBAHUS
AIMHHHUCTPATHBHHX
TIPOIIECCOB M MPOIENyp B
opraHax
TOCyoapCTBEeHHOU H
MYHUIIATIANBEHOM BIIACTH.
Biademb:
HaBHKaMH
KOMIBIOTEPHOTO
MOOENUPOBAHUS NS
pellleHrsT KOHKPETHBIX
3agad B chepe
TOCYOAapCTBEHHOTO H
MYHUIHOANBHOTO
yopaBleHHUS.

ITIpedocmasnerue
cmydeHmoMm
omuyema 6 gude
¢patina c
8LINOAHEHHBIMU
npaKkmuyeckKkumu
pabomamu, 3auiuma
omuyema,
nodzomoska
pegpepama,
npezeHmauuu,
mecmupogaHue.

5.2, TunoBbIe KOHTPOJIBHBIE 3d[IlaHAA HJIH HHBIC MaTepPHAIbI

5.2.1.0ueHoYHbIe CpeNcTBa MPH TEKYIeH aTTeCTamui

Texyumii KOHTPOTML OCYIECTBAseTcs B GopMe THCHMEHHOTO OTPOca MO0 KOHTPONBHEIM BOTIPOCAM IO
TeMaM JIeKIIMOHHbBIX 3aHITHH ¥ YCTHOHM 3allATH OTYeTa IO BHIOTHEHHKM MTPaKTHIecKAM pafoTaM, TOATOTOBKH
pedepaTa U Mpe3eHTAIMH, TECTUPOBAHHS.

TIpuMephI KOHTPONTHLHLIX BONPOCOB MO TeMaM JIEKIMHOHHLIX 3aHATHHA (M 3alIUTe 0TYeTa 10
TMpaKTHYECKHM padoTam)

W N =

[Tpenmet undopmatuku, llenu 1 3amaud.
HudopmaTrzanus o6IecTBa: yIpaBIeHUeCKUH aCIeKT.
[MousTre ympaBneHYecKol HHPOPMAIMHY, ee 0COOEHHOCTH, BUOLL B CTPYKTYpa.

4,  TlonsitTne MHGOPMAIMOHHEX TeXHONOTHH, OCO0eHHOCTH WHADOPMAIMOHHEIX TEXHOOTHH YIIPABIEHUS
Ha COBpeMEeHHOM 3Talle.
5.  TlpumHnunuansHas norudeckas CTpyKTypa IBM. OyHKIHOHANEHOE Ha3HaueHUe YCTPOUCTB.
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9.

10.
11.
12.

CoBpeMeHHas KnaccuprKanya KOMIBIOTEPOB.
CTpykTypa u ocHOBHEIE 610Ky [T9BM.
[Tpouieccopsl. MUKPOIIPOIIECCOPH: Ha3HadeHre K OCHOBHEE HYHKIHMOHANBHEE XaPaKTePHUCTHKH.
3anoMuHawIMe yeTpoiicTBa IBM. OfIast XapakTepUCTHKa YCTPORCTB.
O6mue TpeGoBaHUS CTAHAAPTOB K 0)OPMIIEHUIO TEKCTOBEIX JOKYMEHTOB.
Ha3HaueHue U 0CHOBHEIE BO3MOXKHOCTH Ipotieccopa MS Word.
Obm1ast cxeMa BCTaBKu B HOKyMeHT MS Word 065eKTOB (PUCYHKOB, TabmuIl, Hagnuced, aBTOQUTYD H

T.11.). U3MeHeHNe CBOHCTB 00BEKTOB.

13.
14.
15.
16.
17.
18.

ruMy.

19.
20.
21.

CTunu ¥ uxX CBOMCTBa. TeXHONOTHS MIPUMEHeHHUS CTUNeH IIPY MOATOTOBKe JoKyMeHTOoB MS Word.
HazzaueHnue 1 0CHOBHEIE BO3MOXKHOCTH MS PowerPoint.

TeXHONOTHS CO3MaHHUS CIANI0B Ipe3eHTaIlMK, AHVMaIUsa 00BeKTOB, YIIpaBleHue IPe3eHTaIHeH.
[MousTHe, Ha3HaUYeHHUe U KNaccuPpuKanusi KOMIOBIOTEPHEIX CETEH.

OCHOBHEIE 37I€MEeHTH JIOKAJIbHBIX BEUMCIHUTEILHEIX CeTel U UX Ha3HadeHue.

I'noGanbHas ceTh MHTepHET. YCAYTH K UX XapaKTepPHCTHKA. BO3MOXKHOCTH HCIONb30BaHUS B chepe

I'mobanbrast ceTh UHTEPHET: CTPYKTYPA, agpeca, IOUCK WHPOPMAIUH.
Hcnonb3oBaHue 371€KTPOHHOM IIOYTEL.
OcHOBHEIEe 3aKOHOOaTeJbHBE OOKyMeHTH P®, oTpaxXkalomue BONPOCH HHGPOPMaIUOHHOH

0e30IIacHOCTH.

22.
23.
24.
25.

26.
27.
28.
29.
30.
31.

32.
3HAKOBHIE.

33.

KoMmmrioTepHEE IPeCTYNNIeHNs U IIPaBOBEIe HOPMEL 32U TH HHGOPMAaIUL.
KommbroTepHbIe BUPYCH ¥ CPeCTBa GOPBOBI C HUMH.
Meptr obecnieyenust 6e3omacHOCTH HbopManmy npy padoTe Ha [1K B aBTOHOMHOM pexmuMe.
[paBoBoe obecnedyenye 3aIIATH HHPOPMAIIMH ¥ TPOTPAMMHEIX TPOAYKTOB.
Berpoerntrie pyrknuu MS Excel. ®uHaHCOBEE GYHKIUH.
HuctpymenTs [TopSop mapameTpa, [Touck perenusi, TaGnuIa DONCTaHOBKHY.
KonuposaHre pacTpoBOli 1 BeKTOPHOH rpaduku. KomupopaHue 3ByKa.
CopmepXaTeNnbHEE 1 andaBUTHE IOIXOIH K H3MepeHnio nHpopMaimu. ®opmyna XapTiu.
BeposTHOCTHEIN TOAXO[ K H3MepeHuio nHpopManuu. Popmyrna [llenHoHa.
CucreMmsl curcnenus. dopMyna pas3noXeHUs YUCHa 10 CTeeHsIM OCHOBaHUS.
Knaccuduranus BugoB Mofgenuposanusi. MUEGoOpManvoHHbe MOENH 3a/lad: 06pa3HO-3HAKOBEIE U

[TonsiTHe CI)YHKL[I/IOHBHLHLIX ¥ BEIYUCIIUTENBHEBIX 3a/1a4. ba3oBre CTPYKTYDHL allTOPUTMOB.
TpeGOBaHIfIﬂ K OTYETY IO BBRIMO/THEHHBIM IIPAKTHY€CKHM pa60TaM

Kaxpast mpakTdeckasi paboTa HOMKHE OHITH BRIIONHEHA Ha OTIOENbHOM paboueM mucTe paboueil KHUTH.
Mo KaXkmo¥ TPaKTUYECKOH PadoTe 0TYET JOMKEH CONepkKaTh:

1. Hazranue paboTs; GpaMunuio, uMsi, 0TIECTBO CTYNEHTA; MHAEKC TDYIIIHL.

2. 3apaHue, ACXOOHEIE JaHHEE, (POPMYTIEL pacdeTa IPOMEKYTOUHEIX U PEYIbTaTHHX OaHHEIX.

3. CroBeCHOE ONHMCAHUE aJITOPUTMa PellleHHus 3afJaqd, BEIBOJIHL.

Kpm'epmd H IMKad/Td OMNEHUBAHHA MACEMEHHOT O OIIPOCa H YCTHOﬁ 3aIlTUTEI OTYIETA

OneHka

Kputepuii olieHUBaHUS

HeymoBnetBoputentHo -(He cmocofen m3naraTh MaTepHal IOCIeN0BAaTENbHO, NOMYCKAET CYIIECTBEHHEE
MeHee 50 Gannos OIMOKY, HEYBEPEHHO, C GONBIIMMY aTPYOHEHWSMH BHIIOTHSET TPAKTHUECKUE

3amanus. He cmocoGeH MpomonKuTh ofyuenne 663 JOMONTHUTENBHEX 3aHATH.

YmoosneTBopuTensHo - 0T 50|CnocofeH NPUMEHHTh 3HAHHS TONBKO OCHOBHOTO MaTepHana, LOINycKaeT
no 70 6annos HETOYHOCTH, HEJOCTATOYHO MPaBUIIbHEE QOPMYIHPOBKY.JONYCKaeT HapYIIeHUs

JIOTWYEeCKOH II0CNeN0BaTeNIbHOCTH B

H37I0XKeHNN IPOrpaMMHOTO MaTepHana. MMewTcs 3aTpygHeHUS C BEBOJaMHU.
CnocofeH K peleHuio

KOHKPETHHX NPAKTHYECKUX 3afad M3 YHUClla OPelyCMOTPEHHHBX pabodel
IporpaMMou

Xoporto - ot 71 no 90 6annoe|Cmoco0eH NOTHYHO MEICTIHATh, CHCTEMHO BRICTPAaHBaeT H3J0XKeHHe MaTepHana,

H37IaTaeT ero, He JOIYCKas CYIIECTBEHHEIX HeTOUHOCTeH. Crocober 3bdeKTHBHO
TIPUMEHATh TEOPeTHIECKHE

TMONOXKEeHHUST TMPH pelleHWH TMPAaKTHUECKHX BOMPOCOB W 3amady, BlageeT
HeOGXOMUMEIME HaBEHIKAMHU U

TIpHEeMaMy UX BHITIOMHEHHUS. [IOMycKaeT eNUHUYHEIE OITHOKH B PEIEHUH MPOOTIEM.
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Ornuuno- fonee 90 6annoe |CBoOOOHO W YBepeHHO ONMePHpPYyeT MPeNoCTaBleHHOH HHGOpManueld, OTIHYHO
BTlafileeT HaBEIKAMH aHaNlM3a U CUHTEe3a HHGOPMAaIlMH, 3HaeT BCe OCHOBHEIE METOMH
pelienns mpobieM, MpeIyCMOTpeHHbe YueOHOH IporpaMMoH, 3HaeT THIHYHEE
OmuOKK W BO3MOXKHEIE CIOXHOCTH IIPH PeIleHWH TOH WK HHOH MpolleMH H
crmocofeH BHOpPaTh ¥ 9¢pGeKTHBHO MPUMEHHUTb aJeKBATHHIH MeTOI pelIeHHs
KOHKpPeTHOH mpo6neMul. CriocofeH NerKo OpHeHTHPOBATHCS MPH BUION3MEHEHUH
3afaHuH, UCIOMb3yeT B OTBETe MaTepHan MOHOrpaduIecKod NHUTepaTyphHI,
IpaBUNIBHO 00OCHOBHIBAET IPHHATOE pelleHHe, BlageeT Pa3HOCTOPOHHUMH
HaBHIKaMHU W IpHeMaM{ BHITIOTHEHHS ITpPaKTHUeCKHX 3a/ad.

IToaroroBKa pedepaTa H Npe3eHTANHA

3apanue Nel

1.  PaspafoTaTh IO TeMe, yKa3aHHOH TIpeloaBaTeNneM, laH pedepara.

2. CofpaTh HeoOXOOUMYI0 MHGOPMAINHUIO, UCIONL3Ys VIeOHYI0 U TEeXHWYECKYID TUTePATypy,
371eKTPOHHBEIE HCTOUHUKH, HalileHHbIe TIPH MTOMOIIH TTOMCKOBEIX CUCTEM CeTH MHTepHeT.

3.  BHIIONTHWUTH aHANM3 UMEIOIIETOCS MAaTepHasa, OIeHUTh U 000GIIUTE eT0; BRIOPaTh Haubonee BaXKHEIE
CBeMIeHHUSI, YTOUHUTD IINIaH U IOOTOTOBUTH pedepart.

3amanue Ne2. [To MaTepuanaM pedepaTa IOATOTOBUTE Ipe3eHTalMio cpeacTBaMd MS PowerPoint.

Temsl pedepaToB

1. [TorsaTtne nHbopManuu. MeTonr monyderus uHbopmanuu. [lepegada uEGoOpManuu u
XapaKTepUCTUKYN UH(POPMaIllHOHHOTO KaHala.

2. Ananorosoe u 1udpoBoe, o6pa3Hoe W 3HAKOBOE MPECTaBIeHNEe HHOOPMAIIHH.

3. ®opmel agekBaTHOCTH HHPOpMaIy (B chepe rocynapCTBeHHOr0 ¥ MYHUIUNIANEHOTO YIIPABIeHHS).
Mepmu nHpOPMaIIH.

4. CaorlictBa napopManuu. Knaccudpukamis 1 KogupoBaHue HHGOPMaIIH.

5. [TpencraBnenue uadopManuu 8 IBM.

6. CHCTeMEHI cUuCieHns 1 GOPMEL IIPe[ICTaBIIeHUS YUCETL.

7. KomupoBaHue CUMBONBHON HHGOOPMAaITUH.

8. Hcropus pa3BUTHUS BEUACIUTENIEHON TEXHUKHY.

9. Knaccudukanus 9BM no psany IprH3HaAKOB.

10.  XapaKTepHCTHKU OCHOBHEIX Kiaccos IBM.

11.  TIporpaMMHEI IPUHINI YIPaBIeHUSI KOMIBLIOTEPOM.

12, CocraB 1 Ha3HaYeHWE OCHOBHHIX GJI0KOB IIepCOHaIbHOro KoMmbioTepa (T1K).

13. O®yHKUMOHaNbHEIE XapakTepucTuku ITK.

14. 3anmomunaromye ycrpolictsa [1K, Bk, HazHaueHUe, OCHOBHEE XapaKTEPUCTUKHU.

15. Braemnue ycrpolictBa [IK (B KOHTEeKCTe IpHUMeHeHUS B chepe MYHHIHUNANbHOTO X
TOCYNapCTBEHHOT0 YIIPABIIEHNUS).
16. CTpyKTypa OpOrpaMMHOT0 00ecledeHMs: CUCTEeMHbLE, IPUKIaJHEe, WHCTPYMEHTAIbHEIE

IpoTrpaMMEl, Ha3HadueHMe U COCTaB KaXKAo# IPYINH (B KOHTEKCTe IPUMEeHEeHHUd B cpepe MyHUIMNIANBHOTO U
TOCYOAapCTBEHHOTO VIIPABIEHU).

17.  Oupepenenue, GyHKINH, KIACCUGUKAIMS ONEPAI[MOHHEIX CHCTEM.

18.  Ocobernoctu OC MS Windows. PaGouuil cTOn ¥ ero KOMIOHEHTH.

19. CraHpapTHEe ¥ TpUKIagHbE nporpamMMel MS Windows. O6MeH DaHHBIME MEXKIY TPUNOKEHUSIMHY.

20. TexHONOTHS HCIONBb30BaHUS TEeKCTOBOTO Ipolleccopa B chepe rocynapCTBEHHOTO U
MYHUIUIAIBHOTO YIIPaBIeHUS.

21.  Oxuo npunoxenus MS Word.

22. Pafota c dopMynaMu U TUarpaMMaMHu.

23. ®opmaTtupoBanue TekcTta. Pabota co ctunsimu. Co3manue ornasneHusi. CepBUCHHE CPeCTBa
PeNakTHpOBaHUSA JOKyMeHTa. [IogroToBKa JOKYMEHTa K [IeYaTH.

24,  TexXHONOTHS UCTIONIH30BaHUS TabIMIHOTO MpoIieccopa B cdepe rocymapCcTBEHHOTO U
MYHUIUIAIBHOTO YIIPaBIeHUS.

25.  Okuo mpunoxenus MS Excel. CTpyKTypa 3NeKTPOHHBIX TabmuIl.

26. TlpuMeHeHVWe WHCTPYMEHTOB aHAJIM3a NaHHBIX: TaOMUIEI TONCTAHOBKY, IOAOOD MapaMeTpa, MOUCK
permenwusi, ceogublie Tabmuirs, TI1 (B cepe roCyIapCTBEHHOTO ¥ MYHUITUNIATIBHOTO YIIPABIEHMSI).

TpeOoBaHHs K MOATOTOBKe pedepara

Pedepar noprorosuts cpencreamu MS Word. CogepxaHue pedepaTa IPeACTaBUTh B CTPYKTYPUPOBAaHHON
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dopMe (BBeMeHMWE, He MeHee 3-X pas3flelioB MaTepHana, 3aklloueHUe, CIHCOK NUTepPaTypH). Bo BBemenun
c(hOpMyNHEPOBaTh aKTyalbHOCTh TEMH, IeNb ¥ 3afadd PaboTH, IPUBECTH KPATKYIO XaPaKTePUCTHUKY Pa3menoB.
Hcnonk30BaTh HEOOXOAUMbIE HUIITIOCTPAIMK, rpaduku, TaOMUIE, CCHIJIKM Ha MCIONH30BAHHHE MCTOYHUKH
uHpopManud. [Ioka3aTh yMeHNe HCIONb30BaTh MUPOKUe Bo3MoxKHocTH MS Word: ctunu, dopMaTapoBaHne
TEKCTa, CHOCKH, CIIMCKH, KOJIOHTUTYJIH ¥ T.0. B 3akmoueHun chHopMyTUPOBaTh 000CHOBAHHKIE BRIBOIH, OIIEHKY U
pekoMeHpanuu., MuHUManbHEH 00beM pedepara - 15 cTpaHUI, W3 KOTOPHX 1 CTpaHWIA - TUTYIBHEIH NUCT, 2
CTpaHUlla - OrfaBlieHue, IOCNeIHSS - CIUCOK UCIONb30BaHHOMU IUTePaTyPH U 311€KTPOHHEIX UCTOYHUKOB.

Kpurepuu onieHHBaHHs1 pedepara

Ouerka Kputepuii olieHVBaHUSA

HeynosneTBopuTensuo -|He cmocofeH m3maraTe MaTepHan IOCHEA0BATEIBHO, NOMYCKAET CYIIECTBEHHHIE
MeHee 50 Gannos ommbku. CTPYKTypa pedepaTa He COOTBETCTBYET TPeOOBAHUSIM.
YmoBneTBopuTenbHO - 0T 50 mo|CocofeH TPHMEHWTH 3HAHWS TONBKO OCHOBHOTO MaTepHana, JOMyCKaeT
70 6annos HETOYHOCTH, He[JOCTATOUHO IIPaBUIbHEE GOPMYIUPOBKH.[I0IyCKaeT HapyIleHU

JIOTUYECKOHN TIOCIef0BaTENIbHOCTA B HM3JI0XKeHUH. UmeloTcs 3aTPyOHeHHud C
BRIBOOaMH. q)OpMaTI/IpOBaHI/Ie OOKYMEHTa HE COOTBETCTBYET Tpe6OBaHI/IﬂM.

Xoporto - ot 71 no 90 6annoe |CrocofeH NOTHMYHO MBICIHTh, CHCTEMHO BRICTPAHMBaeT H3J0XKeHHe MaTepHana,
¥3NaraeT ero, He OONyCKas CYIIeCTBEHHHX HeTOYHOCTeH. TeMa pacKpHITa.
CTpyKTypa COOTBETCTBYET TPeOOBaHUSIM.

Ornmuuso- fonee 90 Gannos CBOGOIHO ¥ YBePEHHO ONEpPHPYeT IPEeNoCTaBlIeHHOH HH(pOpMalued, OTIHYHO
BNafJeeT HaBBHIKaMM aHaNW3a ¥ CHHTe3a HHpopManuu. Mcmons3yeT B OTBETE
MaTepuan MOHOTpPabHIeCKON NUTePaTyphl, IPaBUIbHO 000CHOBEIBAET BRIBOIOH U
pPeKOMeH[alMKu. BJafieeT Pa3HOCTOPOHHHMM HaBHKaMM U TpHeMaMH
BHIIOTHEHHUS IIPaKTHUECKHX 3afiad.

TpeGOBaHIfIﬂ K IMOATOTOBKE IIPE3CHTAITHHA

[Tpe3eHTanus JONXKHA BKNIOYaTh He MeHee 15 crmaliloB ¥ COOTBETCTBOBATh YKa3aHHOH CTPYKTYpe
pedepara. HeobxoaumMo uCIONb30BaTh TabMUIE, TpadUKy, OpraHU3alNoHHbEe OUarpaMMbl, PUCYHKH, Pa3NudHEe
CXeMEI ITBETOBOTO 0OPMIIEHHSI, VIIPaBeHUe IePeXoiaMi K Pa3IuYHbIM ClaigaM, THIEPCCHITKH.

Kpm'epmd OITEHHBAHHUA NMPE3CHTAITHA

OuerHka KpuTtepuii onieHuBaHAS

HeymosnetrBopuTtensHo -|He cmocofeH m3naraTh MaTepuan MOCIEN0BATENBHO, JOTYCKAET CYIIECTBEHHHIE
MeHee 50 Ganmnos onm0OKu. CTPYKTypa Ipe3eHTAIlMH He COOTBETCTBYET TPeOOBaHUIM.
YmoBneTBopuTensHO - 0T 50 m0|CniocofeH TPUMEHUTH 3HAHUS TOJIBKO OCHOBHOTO MaTepHana, JOMYyCKaeT
70 6annos HETOUHOCTH, HeIOCTaTOYHO IIPaBUIbHbEIE (POPMYNIHPOBKH. [I0ITyCKaeT HapylIeHUs

JIOTUYECKOUN ITOCTIeJ0BAaTENbHOCTH B M3N0XeHUH. UmeloTcs 3aTPYOHEHHUS C
BRIBOOaMH. q)OpMaTI/IpOBaHI/Ie OJOKYMEHTa He COOTBETCTBYET Tpe6OBaHI/IﬂM.

Xoporto - ot 71 no 90 6annoe |CrmocofGeH TOTHYHO MEICIHTh, CHCTEMHO BHICTpaWBaeT M3NI0OXKeHHe MaTepHana,
H37araeT ero, He OONYyCKad CYIeCTBeHHHIX HETOYHOCTeH. TeMa pacKpHTa.
CTpYyKTypa COOTBETCTBYET TpeGOBaAHUSIM.

OrnmuuHo- fonee 90 Gannor CBOOOIHO ¥ YBepPEeHHO OIepHPYeT NPeNOoCTaBNeHHOH HHGOpMalMel, OTIHYHO
BMaJeeT HaBBHKaMH aHan#u3a W CUHTe3a uHGopManuu. McHons3yeT B OTBETE
MaTepuan MOHOTpabHIECKOH TUTEPaTyPH, TPaBUIbHO 000CHOBRIBAET BRIBOIH 1
pPeKoMeHMallvy. BllafieeT Pa3HOCTOPOHHUME HaBHKaMK W MMPHEeMaMH BHITTOTHEHUS
TIPaKTHYECKUX 3a0a4.Bce o0s3aTennbHEIe 9716MEHTH IPUCYTCTBYIOT.

IIpuMmeps! TecTOB

1. CBOMCTBA AJITOPUTMA
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-: OLIPEeZeNIeHHOCTD (IeTePMUHUPOBAHHOCTE), MaCCOBOCTD, POICTBEHHOCTh, AUCKPETHOCTD

-: PE3YNbTATHBHOCTE, OIPeNeNeHHOCTS (IeTepMIHENPOBAaHHOCTE), MACCOBOCTh, JOCTYIIHOCTD

+: OIpeneneHHOCTS (IeTePMUHNPOBAHHOCTE), Pe3y/IbTaTUBHOCTh, MAaCCOBOCTE, HUCKPETHOCTD

2. CBOMCTBO ANTOPUTMA, KOTOPOMY COOTBETCTBYET BHICKA3BIBAHUE: «IIpHIofgHOCTS
anNropuTMa OIS PellleHus ONpedeneHHOTO Kjacca 3ajad»

+: MaccoBOCTh

-: TUCKPETHOCTD

-: OIIpeZeIeHHOCTD

- BRIIOJIHUMOCTD

-: Pe3yNbTaTHBHOCTD
. [IOCJIEDOBATEJIBHOCTD 3TAIIOB PEINEHWA 3ATAY HA 3BM:
: [locTaHOBKA 3afa4y ¥ MOLENHPOBAHKE
: AfropuTMHu3anus
: [IporpaMMupoBaHne
TectupoBanue
Otnagka nporpaMMEL
[Tony4eHne U aHaNK3 PE3YNIBTATOBR

4. 3HAYEHME INEPEMEHHOMH X, TIPU KOTOPOM ANITOPUTM: y=x+5; z=3x+6; y=y/z BBIJACT
OUIUEBKY

+: x=-2

-1 x=-5

- x=1

-1 x=b

OmeHKa (IPOLEHT IPaBU/ILHO BRIIIONHEHHEX TECTOBRIX 3aJaHHUl) ONpenesseTcs Ha OCHOBAHWK UTOTOBOH
OIEHKY TEeCTOBOTO KOHTDPOJS, COmepXkKalledcs B CBOJHOM TabNuIle OIEHOK CHCTEMH 3JeKTPOHHOTO
obyuerusiMoodle.

Obu1as olleHKa TeKYIe# yCIeBaeMOCTH COOTBETCTBYET CpeNHEMY 3HAUeHMI0 OaJNIoB M0 KaXkooH MO3UIUH
TeKyIlel aTTeCcTally.

5.2.2 OueHOYHbIE CPpeNcTBa MPH MPOMEXKYTOTHOH aTTeCTAIHH

®opMOU IPOMEXYTOYHOU aTTeCTallud SABISIOTCS 3a4eT, B Ipolecce KOTOPOIO ONpefenseTcs
chOpPMHUPOBAHHOCTh VKa3aHHEIX B pafodedl mporpaMMe KOMIETEHIIHH.

K npoMeXyTOYHON aTTeCTalluy JOIYCKAIOTCA CTYIEHTE], BEIIONHUBIINE BCe 3aJaHus TEKyIIeH aTTeCTalun
He MeHee 9eM Ha 50 Hanno (TecT - He MeHee 50% ITPaBUIBHBIX OTBETOB). [IpOMeXYyTOYHAs aTTeCcTalus B GopMe
3a4eTa IPOBOAUTCA B MHCHMeHHON GopMe 0 ABYM TEOPEeTHUECKUM BOIIPOCaM.

CHnHCcOK KOHTPOJILHBIX BOPOCOB K 3a4eTy

1.  Tlpenomet uHbOpMaTuKY. llenu u 3amayn.

2.  HudopmaTtuzanus ofIecTBa: yIpaBIeHYeCKHH aCIeKT.

3. TloHsATHe ynpaBleHYECKOH HHPOPMAIMH, ee 0COOEHHOCTH, BUMIEL ¥ CTPYKTYPA.

4,  TlonsitTne MHGOPMAIMOHHEX TeXHONOTHHE, OCO0eHHOCTH WHADOPMAIIMOHHEIX TEXHOOTHH YIIPABIEeHUS
Ha COBpeMeHHOM 3Talle.

5.  TlpumHnunuansHas norudeckas cTpykTypa IBM. OyHKIHOHANBHOE Ha3HaueHUe YCTPOUCTB.

6. CoBpeMeHHad KnacCU(pUKAIUI KOMIBIOTEPOB.

7.  CTpyKTypa u OCHOBHEIE 610Kz [TOBM.

8.  TlIpormeccopsl. MEUKpOIPOLIECCOPH: HadHAUeHHWE ¥ OCHOBHBIE (HYHKITMOHANBHEIE XapaKTePUCTUKH.

9. 3anmoMuHaIOIIHe YCTPoiicTBa IBM. OfIas XapakKTepHUCTHKA YCTPORCTB.

10. Ob6mme TpeOoBaHUSA CTAHOAPTOB K 0GOPMIIEHHIO TEKCTOBHIX TOKYMEHTOB.

11. Ha3HauyeHHe ¥ OCHOBHBIE BO3MOXKHOCTH Impolieccopa MS Word.

12. O6mas cxeMa BcTaBKM B JOKyMeHT MS Word o0beKTOB (PHCYHKOB, TaONUI[, HaATUCEH, aBTOQUTYD U
T.11.). U3MeHeHNe CBOHCTB 00BLEKTOB.

13. CTtunu u ux cBoO¥cTBa. TeXHONIOTUS IPUMeHEHNS CTUNeH IPH IOAr0TOBKe HoKyMeHTOB MS Word.

14. HasHauyeHWe U OCHOBHEIE Bo3MoxkHOCTA MS PowerPoint.

15. TexHOTIOTHS CO3MaHUS CHAMOOB MPe3eHTAIMK, AHUMAaIUs 00bEKTOB, YIIPAaBIeHNE IPe3eHTaluel.

16. TlomaTue, Ha3HaYeHNUE U KIaCCU(PUKAINSI KOMIBIOTEPHEIX CETEH.

17. OcHOBHBIE 37IEMEHTHI JIOKaJIbHEIX BRUHCIUTENIbHEIX CeTell U NX Ha3HaueHHe.
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2. CucTeMa OMCTaHIMOHHOTO (31eKTpPoHHOTO) 00yuenus Ky30acckoro rocyiapcTBEHHOTO TEXHUYIECKOTO
yHuBepcuTeTa uMenu T.0. ['opbaueBa. PexxuM moctyma: http://el.kuzstu.ru/login/index.php.

8 MeToguuecKkHe YKa3aHHs 1151 00YIaIONIHXCsI IO OCBOGHHIO THCHHIUTHHEI "UHpopMaTuka"

OcHoBHO¥M yue6GHOU pafoToll CTymeHTa SBNIETCS CAMOCTOATENbHas pafoTa B TeueHHe CeMecTpa.
W3yueHne OUCIIMIIITMHLL He0OXOMIUMO HaUWHATH C 03HAKOMJIEHHUS C [IeISIMHU ¥ 3adadaMy OUCHUTIINHE, 3HAHUSIMEA
¥ YMEHHUSIMH, TPHoGpeTaeMbIME B TIPOIECCE U3YIEHNUS.

CTyneHT 06s13aH MPUUTH Ha JEKIUIO MOATOTOBIEHHHM K BOCIIPUSITHIO MaTepHana, ycepaHo paboTaTh Ha
JIEKIUY, YMETh COCTABJIATh KOHCIIEKT, BEIIeNs I'T1aBHOe, BlafeTh OIOPHLIMY IOHATUIME OJUCHUNNUAHEL. CTyOoeHT
00513aH TPOSIBASITE TBOPYECKUHM WHTEPeC K U3y4aeMOMYy MPelMeTy, CUCTeMaTHdecKu padoTaTh Haj Teopuel u
NIPakTUKOY, CAMOCTOSTEIBHO OCYILECTBIATE IOUCK NOMONHUTENILHON NUTEPaTyPEL C IIOMOIIBIO IIOACKOBEIX CUCTEM
cetu UHTepHeET.

[Tpu mOATOTOBKE K MPAKTUYECKUM 3aHSITUSIM CTYAEHT B 00sI3aTeNbHOM HOPSAKE U3y9aeT TeOPeTHUeCKuH
MaTepuasn B COOTBETCTBUY C METOAMYECKUMY VKA3aHUSIMHY K TaG0PaTOPHBIM 3aHSATHSM, OeTalbHO TpopabaThBaeT
ofpa3ell peleHus 3aJayud (BHNONHEHUsS pPaboTH). Bce HesiCHBIe BOMPOCH MO JUCIHUIIMHE CTYIEHT MOXKET
Pa3pelInTs Ha KOHCYJIbTAUAX, IPOBOGUMEIX 110 PACIUACaHUIO.

9 IMepeyeHb HHPOPMAMHOHHBIX TEXHONIOTHH, HCIOTb3YeMBLIX NPH OCYIIEeCTBICHHH
o0pa3oBaTelILHOTO Mponecca mo agucnunanae "UndopmaTuka', BKI0Yasa nepedeHb MPOTrpaMMHOTO
obecnedennsi 1 HHGPOPMAMHOHHABIX CIPABOYHBLIX CHCTEM

s u3ydeHnss QUCITAIINIMHEL MOXKET HCIONb30BaThCS CNeqyIolllee IporpaMMHoe ofecIeueHue:
1. Microsoft Windows

. Libre Office

. Mozilla Firefox

. Google Chrome

. Opera

. 7-zip

. Open Office

~N O Uk WN

10 OnucaHHe MaTepHaNbHO-TEeXHHYECKOH 0a3bl, HEOOXOMHMOH NI OCYIIEeCTBIeHHS
o0pa30BaTeIbHOTO TIponecca mo gucnunmiuHe "WnHdopMaTHKa"

IOns ocymecTBieHus: 06pa30BaTeIbHOTO TPOIecca O HaHHOHW JUCIUINIMHEe HeoOX0OuMa Clemyolnas
MaTepHalbHO-TeXHHYecKas Ga3a:

- IeKIIMOHHAS ayOUTOPHs, OCHAIleHHAs MYIbTHMEOUHHEIM 000PyIOBaHHEM;

- yueOHasl ayTUTOPHUS OIS IPOBEeIeHUS MIPaKTHUECKUX 3aHSITHH — KOMIIBIOTEPHEIH KNacc (10 KONHYECTRBY
CTYMEHTOB B IOATPYIITIE);

- HAyYHO-TeXHWYeCKas OMONHOTeKa N7 CaMOCTOSATENbHOH PaboTh 00yIaroNMXcs;

- 34N 37eKTPOHHHX pecypcoB Ky3I'TV ¢ BHIXOOOM B ceTh MHTepHET OJs CaMOCTOSTENbHOU pPaboTh
00y YAoK CS;

- KOMITBIOTEPHEIH KNTacc ¢ BEIXOOOM B ceTh MHTepHET OJIsg CaMOCTOSITeNbHON pafoThl 00yYaroMXCs.

11 Anble cBeeHHsI U (M/TH) MaTepHaTbI

[Tpu ocymecTBneHUH 06pPa30BaTENbHOTO Ipollecca IPUMEHSIOTCS clepyiolne ofpa3oBaTelbHEIE
TEXHOTIOTHH:

- TPAOUIIMOHHAS C UCIONb30BAaHUEM COBPEMEHHHX TEXHUYECKUX CPENICTB;

- MORLYTIBHAS;

- HHTEPAKTHBHAS.

YreHwne neKIUHE 0 OUCIUIIINHE ¥ TPAKTUYeCKUe 3aHSATHUS MPOBOOUTCS C UCIONb30BAHUEM 3NTEKTPOHHBIX
MYNbTUMEOUUHKX CPEJCTB, YTO MO3BONSET IPEMOAaBaTeIi0 YeTKO CTPYKTYPHPOBATh MaTepHasn NeKIuH,
9KOHOMMThL BpeMs, 3aTpadyMBaeMoe Ha PHUCOBAaHMWE CXeM, NMarpaMM W 3HAUHUTEJIbHO YBENHYUTHE 00beM
u371araeMoro MaTeprarna 0e3 IOTepH ero KauecTsa.

[Tpu paboTe uCIONMB3yeTCS AUanoroBas GopMa BeJeHNs IeKIUH C TOCTAHOBKOM U PelIeHneM TPoOTIeMHBIX
3a/ia4, 06CyXKIeHNneM IUCKYCCHOHHBIX MOMEHTOB.

Kaxpasg npakTudeckas pabora BKIOUaeT IPopaboTKy TEOPETHUECKOro MaTepHuana 1 3akpenieHne ero
TIpY pellleHUN KOHKPETHHIX 3afad. BEIIOTHSIETCS mpeBapuTebHoe 00CYXKIeHUE BHINOTHEHHON TPAKTUIeCKON
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paloTH B KauecTBe oOpa3lla ¢ HeMOHCTpallield BHIONHEHHOTO PEIIeHHs C IOMOIIbI0 31eKTPOHHHX
MYNbTAMEIUHRHBIX CPeCTB.

Hcmonb3yeMble HHTePAKTHBHEE (POPMBI: MUHU-TIEKITUN C HCIIONL30BaHUEM HHTEPaKTUBHOU [OCKHU (BCe
yKa3aHHEIE B COMepXaHWK TeMHl TeKIni), pafoTa B ITPyNIax, MEHU-TIEKIIHH C HCIONb30BaHNeM HHTePaKTHRHOM
IOOCKH, (BCe MTPaKTHUYECKUEe 3aHSATHS).
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10 Onucanue MaTepuaIbHO-TEXHMYECKOM 0a3bl, HEOOXOAMMOM VIl OCYLIeCTBJICHUSA
00pa3oBaTeJILHOI0 Mpolecca Mo JUCHUTIINHE

JIns ocymecTBiIeHUs: 00pa30BaTEIBHOTO Mpoliecca 10 JaHHOW AUCIMIUIMHE HE00X0MMa CIIeTyIoIas
MaTepuaNbHO-TEXHUYecKas 0asa:

- IEKIIUOHHAs ayTUTOPHs, OCHAIIEHHAs MyJIbTUMEIUIHHBIM 000pYyI0BaHUEM;

- yueOHas ayJJUTOPUS ISl IPOBEICHHSI TPAKTUUECKUX 3aHIATUI;

- OMbaMoTeKa [T CaMOCTOATENbHOM paboThl 00yUaromuxcs;

- KOMIIBIOTEPHBIN KJIAacC C BBIXOJIOM B CeTh «MIHTEpHET» AJIs1 CAMOCTOSTENbHON pabOThI
oOyuaronuxcs.
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